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ADDENDUM TO SECTION 2

Procedure for Filing the Verified
Statement of Social Security Number

(Official Form 21)

The new Statement of Social Security Number (Official Form 21)
must be filed with the court and will be available only to the court.

It will not become part of the public record .  It will not be available
or viewable to the public at the court or over the internet.

It MUST be filed as a separate PDF document.  It should NOT be
included with or attached to any other document.

To file the Statement of Social Security Number: 

1) Click Bankruptcy.

2) Click Other.

3) Enter the Case Number then click Next.

The Document Selection screen appears as shown below.
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4) At the Document Selection screen, select Social Security
Statement - Private as shown below.

5) Click Next.

The Joint Attorney Filing prompt appears.

6) Click Next.

The Party Filer Selection screen appears.

7) Select the Debtor as the filing party.

8) Click Next.
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9) At the PDF Selection screen, locate, preview and
associate the appropriate PDF file.

10) Click Next.

The Modify Text screen appears as shown below.

11) If the entry is correct, click Next.

The Final Text screen appears as shown below.

This is your final screen.

12) If everything’s correct, click Next.

The Notice of Electronic Filing appears.
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To file an Amended Statement of Social Security Number: 

1) Click Bankruptcy.

2) Click Other.

3) Enter the Case Number then click Next.

4) At the Document Selection screen, select Amended
Social Security Statement - Private as shown below.

5) Click Next.

The Joint Attorney Filing prompt appears.

6) Click Next.

The Party Filer Selection screen appears.
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7) Select the Debtor as the filing party.

8) Click Next.

9) At the PDF Selection screen, locate, preview and
associate the Amended Social Security Statement
 PDF file.

10) Click Next.

The Modify Text screen appears as shown below.

11) If the entry is correct, click Next.

The Final Text screen appears as shown below.

This is your final screen.

12) If everything’s correct, click Next.

The Notice of Electronic Filing appears.
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